YTBEPXIAIO

Hupextop MBOY
N3nyunnckas OCIHITYHOIT Ne 2
T.I'. Appuksn

MONOXXEHUE
Nno paboTe ¢ JOKYMeHTamu, BK/IIOUeHHbIMU B PefepasibHbINA CrIUCOK
3KCTPEMUCTCKNX MaTEPMaIOB B LLIKONIbHOW 6M6NMOTEKE

1. O0ume nonoxeHus

1. Hacrosmee TOJOXKCHHE  PETIAMEHTHPYET  TOPSAOK  BBISBJICHUS |
WCIIOJIB30BaHUs JIOKYMEHTOB, W3JaHUM, BKIIOYEHHBIX B «DenepanbHblii CIHUCOK
AKCTPEMHUCTCKUX MarepuanoB» (maiee mno tekcry - ®COM), onmyOJIMKOBaHHBIA Ha
opuIMaIbHOM caure MunucrepcTBa HOcTunnn P®
(I$tp://www.minjust.ru/nko/fedspisok), B 6ubaroTeEKe MyHHIIUIAILHOTO OI0)KETHOTO
oO1ieoOpa3oBareibHOTO  yupexkaeHuss  «M3nmyunHckas — oOuieoOpa3oBaTeabHast
cpeansis mkona Ne 2 ¢ yrimyOJeHHBIM U3YyYE€HHEM OTIEIbHBIX MPEeaMETOB) (Hanee —
oY).

2.  Pabora ¢ JOKyMeHTaMH, M3JaHUIMH, BKIOYeHHBIMH B @PCOM, poBOIUTCS C
LEIbI0  MPOTUBOJCUCTBUS  DKCTPEMUCTCKOM  JIESITEIBHOCTH UM HUCKIIOUYCHUS
BO3MO>KHOCTH MacCOBOI'O PaCIpOCTPaHEHUS SKCTPEMUCTCKUX MaTepuaioB B OY.

3. [Tonoxenue pazpadboOTaHO B COOTBETCTBUH C:

- Koncruryuuen PO,

- ®enepanbHbiM 3akoHOM P® ot 29.12.2012 Ne273-d3 «O6 obOpa3oBaHuu B
Poccuiickoit dhenepanumy;

- @enepanibHbIM 3aKOHOM P® o1 29.12.2010 No436-®3 «O 3ammure aerel ot
uHbOpMAaIUH, TPUIUHSIONINA BPE/l UX 3JI0POBBIO U PA3BUTHION;

- @enepanbHbiM ~ 3aKOHOM P®  «O 1pOTUBOAEHCTBUM  SKCTPEMHUCTCKOM
nearenbHocTH» OT 25.07.2002 1, Nel114-®D3 (Vkaza IIpesunenta PO ot 29.05.2020 Neo
344 «O0 ytBepxknaenun CTpaTteruu MPOTUBOJEHCTBUS dKCTpemu3sMy B Poccuiickoi
denepanyu 10 2025 romay).

2. OnucaHme paboThbl

PaGota ¢ moxymenTtamu, BKirodeHHbIME B PCOM, COCTOUT U3 CIIEMYIOITNX
HaIPaBJICHUMN:

- OTClIeXuBaHWe OOHOBIeHHM @DeAaepaqTbHOTO CHUCKA HKCTPEMUCTCKHUX
MaTepUasos,

- cBepka oubauoreyHoro gouga ¢ GCHOHM;

- pEeTUCTpalns U 3al0JHEHNEe JOKYMEHTOB;



- u3bATHE U3 (OHAA U3JAHUN U JOKYMEHTOB, KaTaJOXKHBIX KapTOUYeK W3
YUTATEIBCKUX KATAJIOTOB, JICKTPOHHBIX MATEPUAIIOB U3 OTKPBITOrO JOCTYNA;
- OJIOKUpOBaHME JIOCTYIIA K caiiTam, BKIIOUYeHHBIM B DCOM.

3. MopAagok paboTbl

Cotpynnuk oubnuorexku OY:

3.1. mpu KoMIUIeKTOBaHMM OuOIMoTeYHOro (oHIA, Ha JTamne 3aKa3a WU
MOCTYIJIEHUS, HE3aBUCUMO OT MCTOYHMKA KOMIUIEKTOBAHUS (BHEIIHSS OpraHu3alus,
B Jap W Jp.) MPOBOAUT o00s3aTenbHYI CBepKy wm3ganuii ¢ ®COM c¢ menbio
HEOMYIICHUS ToMalaHus B OUOIMOTEUHBIN POH]T 3aNpelIEeHHBIX MaTEPUAIOB;

3.2. cucrematuyeckd (OAWH pa3 B MecsI) cieauT 3a oOHoBiaeHUeM DPCOM wu
OTEpaTUBHO HMHQPOPMUPYET aaMHUHHCTparuio u KoiektuB OV, coxpaHser
OOHOBJIEHHBIN CIUCOK B 3JIEKTPOHHOM BHJI€ HA KOMIIBIOTEPE B OTACJIBHOM MANKe U B
nedyatHoM BHie. CIIUCOK I0JKEH COAEpKaTh 1aTy OOHOBIICHUS;

3.3 OCYIIECTBJISIET IUIAHOBBIM KOHTPOJb 3a BbISBICHHWEM B (PoHmaX OMOIMOTEKH
n3nanui, BKMOYeHHbIX B DCOM. CBepka NpOBOIUTCS IYTEM COINOCTABIICHHS
onbnuorpaduyecknx 3amucend Karajaora u KapToTek U nepeuns marepuano GCOM;
3.4. 3zamommser <« KypHanm cBepku DenaepambHOTO CIOUCKA AKCTPEMUCTCKHUX
MaTepHuayioB ¢ (GOHIO0M OUOIMOTEKH YUpekaeHus» (nmpuioxenue Nel);

3.5. cucrematudecku (OOUH pa3 B MECSI) COBMECTHO C OTBETCTBEHHBIM 3a
HNurtepuercaiitaMmu npoBoguT cBepky PCOM ¢ 3IEKTPOHHBIMH JOKYMEHTAMH H
HNuTepHeTcailTaMu, T10CTYI K KOTOPBIM BO3MOXKEH C KOMIIBIOTEPOB, YCTAHOBJICHHBIX B
oubmuorexke OY. Csepka B o0s3arenbHOM mopsiake ¢ukcupyercs B «Kypnaie
cBepku DenepalibHOTO CMUCKA SKCTPEMUCTCKUX MaTepUaaoB ¢ POHAOM OUOTUOTEKH
OVY» (npunoxxenue Nel). briokupoBaHue q0cTyma -K caitam, BKIItoUeHHBIM B DCOM,
npoucxoaut Ha Poxy-cepsepe;

3.6. mpu oOHapyXEHHH 3ampelIeHHBIX MaTePUANOB H3BIMAET HMX W3 OTKPBITOTO
noctyna K Gonay 6ubiuoreku OV, OCyIIECTBIAET UX CIHCAHUE JJIS TTOCTIEIYIOIIEro
YHUUTOXEHUS (TpuioxeHue Ned).

Cnucanuie npoBOAUTCS B COOTBETCTBHH C «IlopsaKkoM ydeTa JOKYMEHTOB, BXOASAIIMX
B coctaB Oubmmoreunoro Qonna» (IIpukaz MunucrepctBa KynbTypbl P® ot
08.10.2012r. Ne 1077). Axt nomnuckiBaercs Komuccueit mo cnucanuto. OnuH
AK3EMIUISIP MepeaaeTcsl B OyXraaTepHio, BTOPOM 3K3eMIUIAp XpaHUTCS B OMOIMOTEKE
OV (B cCOOTBETCTBUM C HOMEHKJIATYpPOH J1eT);

3.7. cnucanHble u3gaHus, BKIOYeHHbIe B @COM, nepenaer Komuccuu, co3naHHOM
Ha OCHOBaHuMU Tnipukaza aupekropa OVY. Ilocie yHHUUYTOXKEHUS JOKYMEHTOB
KCTPEMUCTCKOTO COAEPKaHUs, COCTABISAETCS COOTBETCTBYIOIINMA AKT (MPUITIOKEHHE
Ned4). AkT cocTaBisieTcss B JABYX OJK3EMIUISIpax, OJUH JK3EMIUISp Mepenaercs B
OyXrajTepuro, BTOPOH IK3EMIUISIP XpaHUTCA B OMOIMOTEKe (MOAIIMBAETCS K AKTY Ha
CIIUCaHUeE);

3.8. u3bIMaeT KapTOuku ¢ OMOIMOrpaUUEeCKUMH 3aMMCIMU Ha BBISIBJIICHHbBIE B (JOH/IE
oubnunorexku OV 3ampelieHHble U3JaHus U3 YNTATEIbCKUX KaTaJOroB U KapTOTEK;



3.9. cocTaBisieT CBOAHBIA AKT IO YCTAaHOBJIICHHOM JAHHBIM MOJIOKEHUEM (opme Ha
BEISIBIICHHBIE B oHme Oubmmorexku OV 3amperieHHbie u3ganus (mpuiaoxkenue No2).
AkT mnoamnuceiBaerca Komuccuell Mo MPOBEPKE SKCTPEMUCTCKUX MAaTepUasoB,
BKIOUeHHbIX B ®COM, u xpanutrcs B Oubnnoreke OY B COOTBETCTBUHM C
HOMEHKJIATypOil J1ed;

3.10. cocraBnsieT cBOAHBINA AKT 10 (pOopMe U B cilydyae OTCYTCTBUSA B OMOIMOTEYHOM
donzne OV 3anpenieHHbIX MaTepruanoB U Aoctyna Kk MHTepHeT-calitam (IpUII0KEHHE
M3);

3.11. B 6GubGnuoTeke 3ampemaeTcss U3laHue U paclpoCTpaHEHHE TeYaTHBIX, ayauo,
ayJMOBHU3yalbHBIX M MHBIX MaTEpUaJIOB, COJEPKAIINX XOTS Obl OJMH U3 MPU3HAKOB,
IIPEAYCMOTPEHHBIX YaCThIO EPBOM cTaThu 1 PenepanbHOro 3akoHa ot 25 urons 2002
r. Ne 114 ®3 «O mnpOTHBOAEHUCTBUM HKCTPEMUCTCKOW JIEATEIBHOCTH», HE
JOMYCKAaeTCsl  HalM4Msl  OKCTPEMHCTCKUX  MaTepualioB,  MPU3BIBAIOLIIUX K
OCYILECTBJIICHUIO HKCTPEMHUCTCKOW JESATEIBHOCTH JMOO OOOCHOBBIBAIOIIMX WM
ONMpAaBJbIBAIOIINX  HEOOXOAMMOCTh  OCYIIECTBICHHMS  TaKOM  JEeATEIbHOCTH,
nyoJuKanuii, O0OOCHOBBIBAIOIIUX WJIM OIPaBAbIBAIOIIMX HAIMOHAIBbHOE W (WJIN)
pacoBo€ MPEBOCXOJCTBO JIMOO OINPABIBIBAIOIINX MPAKTUKY COBEPIIEHUS BOEHHBIX
WIM UHBIX NMPECTYIUICHUH, HAIPABJICHHBIX HA MOJHOE WJIM YaCTUYHOE YHUUYTOKEHUE
KAaKOW JIMOO 3THUYECKOM, COLMAJIBHOM, pacoBOM, HAIMOHAJIILHON WM PEIUTHO3HOU
rpynmbel. Kpome Toro, k TakuMm MaTepuajliaM, B COOTBETCTBUHM cO cT, 13
®denepanbHOro 3akona ot 25.07.2002r. Ne 114-®3 oTHocATCS:

a) opuIMaNbHbIE MaTepUAJIbI 3aIPEUICHHBIX SKCTPEMUCTCKUX OpraHU3aluii;

0) Marepuasbl, aBTOPaMH KOTOPBIX SBIISIOTCS JIMIA, OCY>KIE€HHbIE B COOTBETCTBHUHU C
MEXIYHApOJIHO-TTPABOBBIMH aKTaMH 3a MPECTYIUIEHUs MTPOTUB MUPA U YEJIOBEUECTBA
U COJEpJKalllue IPU3HAKAMH, IPEIyCMOTPEHHBIE YAaCTblO NIEPBOM CTaThu |
HacTosero denepanbHOro 3aKOHa.

B) JitoOble MHBIC, B TOM YHCIIE AaHOHUMHBIE, MaTE€pHabl, COAEpP)KALIUE MPU3HAKH,
MPEeAYCMOTPEHHBIE YaCThIO IEPBOi cTaThk 1 HacTosero denepanbHOro 3aKoHa.

4. KOHTPO/b U OTBETCTBEHHOCTb

4.1. KoHTpOap 32 HACTOSIIIIMM ITOJIOKEHUEM OCYILECTBISIET AUpEKTOp OVY.

4.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE W KAaYECTBEHHOE BBLITIOJHEHHE padoT IO
BBISIBICHUIO W HCKIIOYEHUI0 U3 Oubimoreuynoro ¢ouma OV  3ampenieHHbIX
MaTepUaJioB HECET COTPYAHUK OMOIUOTEKH.

4.3. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE W KAa4€CTBEHHOE BBITIOJHEHHE paboT 1O
OJIOKUPOBAHUIO JIOCTyNA K 3anpenieHHbIM MHTepHeT - caiitaMm, ykazaHHbIM B DCOM,
HECEeT 3aMeCTUTENb AUPEeKTopa o 6e3onacHocty OY.



ITpunoxenue k nonoxexnuro Nel

Kypnan cepku ¢ «DenepanbHbIM CIIHCKOM
AKCTPEMHUCTCKUX MATEPUATIOB)

Norr/mn JlaTa HaumeHnoBaHue BHOa DdUO ITonmmuce
ACATCIIBHOCTH OTBETCTBCHHOTI'O
JIU11a
BBIABIJIEHBI:
- JK3EMIUISIPOB W3JaHWN, BKIIOYEHHBIX B DenepalibHbIN CIHUCOK 3KCTPEMHUCTCKUX
MaTepUasos;

- DJIEKTPOHHBIX JTOKYMEHTOB U VHTepHeT-pecypcoB, HOCTyn K KOTOPBIM
3a0JIOKMPOBaH MPHU UX BBISIBJICHUU

HE BBIABJIEHDBI
- U3JJaHNUs, DJIEKTPOHHBIE JOKYMEHTHI 1 IHTepHET-pecypChl, BKIIOUCHHBIE B
denepanbHbI CHUCOK IKCTPEMUCTCKUX MAaTEPUATIOB.

CnucoK BBISIBJICHHBIX MaTEPHUAJIOB TPHUJIAracTCs (Homep, Tekct 3amucu
OCOM, Tonorpaduyueckue cBeCHUs 00 U3JaHUN):

[lenaror-oudianorexapb

(moamuck) (pacmmdpoBKa MOAMKCH)



ITpunoxenue k noynoxeHuro Ne 2
(He BBIsIBNICHO)

YTBEPXIAIO

Hupexkrop MBOY N3nyunHckas
OCIIYHOII Ne 2
T.I'.Adpuksa

« » 20 T.

CBoaHbIN akT cBEepKU OnbOIMoTeuHoro GpoHaa
MBOY Uznyunnckas OCILIYUOII Ne 2 ¢ ®denepanbHbIM CIUCKOM 3KCTPEMHUCTCKUAX
MaTEepPHAIIOB OT « R 20 rozaa

Komuccus B cocrae (3-x yeit., haMUIuu, HHUITUANBI, TOKHOCTH)

1.

2.

3.

COCTaBUJIa HACTOSAIIUMA aKT B TOM, UTO B PE3YyJIbTaTe CBEPKU UMEIOIINXCS B
oubmmoreunomM ¢ouae MBOY Mznyuunckas OCIIYUOIT Ne 2
JIOKYMEHTOB, U3IaHUH, SJIEKTPOHHBIX TOKYMEHTOB U MIHTEpHET-pECypCoB,
BKJIIOUEHHBIX B DefepaibHblil CIMCOK AKCTPEMHUCTCKUX MATEPHANIOB, HE

BBISIBJICHO.
[Ipencenarens KOMUCCHUMU:
3aMecTuTeNlb JTUPEKTOpa

YneHbl KOMUCCHUM:
OTBEeTCTBEHHBIN 3a BeJICHHUE caliTa
Cexkpetapb
[lenaror-oudianorexkapb



[Tpuoskenne k mostoskeHuto Ne 3
(Bo1sBIICHO)

YTBEPXIAIO

HMupextop MBOY M3nyunHckas
OCIIYHOII Ne 2

T.I'. Adpuksu

« » 20 T

CBOJHBIN aKT CBEpKHU OMOIMOTEUHOTO (POHIA
MBOY Uznyunnckas OCLLITYUOIT Ne 2
¢ denepanbHBIM CIIUCKOM DKCTPEMHUCTCKUX MaTEPHUATIOB

OT« _ » 20 roja
Komuccus B coctase (3-x yen., paMuanu, MHULIKUAIIBI, JOJIKHOCTH)
1.
2.
3.

COCTaBWJIa HACTOAIIMKA aKT B TOM, YTO B pE3YyJbTaT€ CBEPKHM HMMEIOIIMXCA B
oubmuoreunoM ¢oune MBOY WMznyumnckas OCIHIYHUOIT Ne 2 10KyMEHTOB,
W3JAaHHUM, DBJEKTPOHHBIX JOKYMEHTOB U MHTEpHET-pecypcoB, BKJIIOUYCHHBIX B
denepalibHBI  CIIHCOK 3KCTPEMUCTCKUX MATEpPUANIOB, BBISBICHO 0JK3. H3IaHUMN
(criMcok mpuitaraeTcs), BKIFOUCHHBIX B YKa3aHHBIM CITHCOK.

BreisiBaeHHBIE M37aHUS  MCKIIOYAloTes M3 OubiamoreyHoro  ¢orma MBOY
N3nyunnackas OCIIYHOII Ne 2 w1 moasexar yHUUTOKEHUIO.

[Ipencenarens KOMUCCHU:
3aMeCTUTENIb TUPEKTOpa

YneHbl KOMHUCCHM:
OTBEeTCTBEHHBIN 3a BeJICHHUE caliTa
Cexkpetapb
[lenaror-oubianorexkapb



ITpunoxenue k noynoxeHuro Ne 4

YTBEPXIAIO

Hupexkrop MBOY N3nyunHckas
OCIIYHOII Ne 2
T.I'.Adpuksu

« » 20 T.

AKT 0 O610kupoBKe HTEpHET-peCcypCcoB, BKIIOUCHHBIX B (peIepabHBIA CITUCOK
sKcTpeMucTcKkux Matepuanos (DCOM)
n n
vy S ——. ) N

MLI, HWKCIIO AN CAaBIIHNCC
(pamunums, iMeHa, OTYECTBA JIMII, YYACTBYIOIIUX B COCTABIICHIH aKTa)

COCTABWJIM HACTOSIIIIMIA aKT O TOM, YTO HAMH ObLiIa MPOBEJICHA CBepKa (penepaibHOro
CIINCKA OJKCTPEMUCTCKHX MATEPUAJIOB C DJIEKTPOHHBIMHU JOKYMEHTAMU U

HNuTepHercaiitamMu, 10CTYN K KOTOPHIM BO3MOKEH C KOMIIBIOTEPOB, YCTAHOBJIEHHBIX
B OMOIHOTEKE.

B pesynbrare mpoBepKH BBISBICHO (KOJUYECTBO) DJIEKTPOHHBIX TOKYMEHTOB U
HNuTepuer-pecypcoB, BKIOYEHHBIX B DeaepanbHbld  CHUCOK 3KCTPEMHUCTCKUX
MarepuasioB. IIpousBejeHa OJOKHMPOBKA yKa3zaHHBIX pecypcoB. CHHUCOK Ha
_____JINCTax Ipujaraercs.

Cnucok o akty Ne

Neri/mt ABTOp, 3ariiaBue l'ox uznanus KonunuectBo
AK3EMILISPOB

[Ipencenarens KOMUCCHUU:
3amMecTUuTellb JTUPEKTOpa

YiieHbl KOMUCCHUH:

OTBETCTBEHHBIN 3a BEICHUE calTa
Cekpetapb
[lenaror-oubiamorexapb



[Ipunoxenue k nonoxeHuto Ne 5

YTBEPXIAIO
Jupekrop

MBOY U3znyunHckas
OCIIYHOII Ne 2
T.I'. Adpuksu
« » 20 T

AKT
00 MCKJIIOYCHUN U YHUUITOXCHUH U3/IaHUH, BKIFOYCHHBIX B (peIepabHbIA CITUCOK
AKCTPEMUCTCKUX MaTepuanoB (PCOM)
OT « 20

Hacrosmuii akt coctaBiieH
(bamunust, MMeHa, OTYECTBA JIHLL, YYACTBYIOLIUX B COCTABICHUH aKTa)

00 uckmouennn u3 pouga 6udmuoreku MbOY Uznyunnckas OCIIYUOIL Ne 2 u
YHUYTOXEHUU SK3EMILIAPOB
(YKa3aThb BUJl JOKYMEHTA)
JIOKYMEHTOB, BKJIIOUCHHBIX B «DeliepanbHblil CIUCOK AKCTPEMHUCTCKUX MaTEpUATIOB)
U B cooTBeTcTBUM KOHCTHTYLIHEN PO, denepanbHbIM 3aKOHOM «O
MMPOTHUBOJICMCTBUU JIKCTPEMUCTCKOU AeaTrenbHOCTH» OT 25.07.2002r. Nell14-®3 u
«DenepanbHbIM  CIIMCKOM  AKCTPEMHUCTCKHMX  MAaTEPUAIIOB», 3alpPElICHHBIX K
pPacpOCTPAHEHUIO, TPOU3BOJACTBY WM XPAaHCHUIO Ha TeppuTopuu Poccuiickoun
denepanum.

CHHCOK BBIOBIBIIIAX Ha JIUCTax IIpujiaracTc:d.
(yka3aTb BUI JOKYMEHTa)

Cnucok o akty Ne

Nori/ | ABtop, 3arnaBue I'ox u3nanng KomnuecTBo
it SK3EMILIAPOB

IIpencenarenb KOMUCCUU:
3aMeCTUTEeNb TUPEKTOpa

YeHbl KOMHUCCHUH:
OTBETCTBEHHBIN 3a BEJICHHUE calTa
Cekperapb
[lenaror-oubauoTekaphb



